
GED PREP COURSES  
(Call for seat availability)  

COLUMBIA ONESTOP (737‐4471) Mon. 5:00p‐8:00p / Thurs. 5:00p‐8:00p 
LEXINGTON ONESTOP (359‐6131) Tues. 8:30a‐8:00p / Thurs. 8:30a‐4:00p 

Workshops – August 2011 

www.midlandsonestop.org 

 

 

Mon Tue Wed Thu Fri 

1 2 3 4 5
 Navigating the Virtual 

OneStop 
Columbia OneStop  
11a-12p 

 

Intro to MS Office 
Winnsboro OneStop (@ 
Fairfield Transition Center)  
10a-12p 
Fundamentals of 
Electricity 
Columbia OneStop  
3p-4p 

Careers in the Medical 
and Cosmetology Fields 
Columbia OneStop  
10a-11a 
Intro to Excel 
Columbia OneStop  
2p-4p 

Resume Clinic: Style and 
Content 
Columbia OneStop  
10a-12p 
 

8 9 10 11 12
How to use 
www.SCOneStop.org 
Lexington OneStop  
2p-4p 

 

Social Networking for 
Job Searching 
Columbia OneStop  
10a-12p 
Careers in Welding 
Columbia OneStop  
2p-3p 

Querying a Microsoft 
Access Database 
Winnsboro OneStop  
9:30a-11a  
Climbing the Job Ladder 
Columbia OneStop  
10a-12p  
What Does My Credit 
Score Mean for Me? 
Columbia OneStop  
2p-4p 

How to Search for Jobs 
Online 
Winnsboro OneStop (at 
Fairfield Transition Center) 
2p-4p 
Starting Your Small 
Business 
Columbia OneStop  
2p-4p 
 

Test Taking Strategies 
Columbia OneStop  
9:30a-11a 
Getting Hired in Today’s 
Job Market 
Lexington OneStop 
10a-12p 

15 16 17 18 19
Ladders & Lattices: 
Climbing the Employment 
Pole 
Lexington OneStop  
3p-5p 
 

Resume & Interviewing 
Clinic 
Columbia OneStop  
10a-12p 

 

Getting Hired in Today’s 
Job Market 
Columbia OneStop 
10a-12p 
Learn about Variable 
Speed Drives 
Columbia OneStop  
3p-4p 
 
 

Email Etiquette Tips 
Columbia OneStop  
9:30a-10:30a 
Intermediate PowerPoint 
Columbia OneStop 
2p-4p 
Resume and Interviewing 
Clinic 
Winnsboro OneStop  
2p-4p 

Intro to MS Word & Excel 
Lexington OneStop  
10a-12p 
Careers in the Medical 
and Cosmetology Fields 
Lexington OneStop  
2p-3p 
 

22 23 24 25 26
Careers in Welding 
Lexington OneStop  
2p-3p 
Opportunities for Truck 
Driving 
Lexington OneStop  
3p-4p  

Intro to Computers 
Columbia OneStop  
2p-4p 

 

Beating Barriers to 
Employment 
Columbia OneStop  
10a-12p 
Expungement and Pardon 
Clinic 
Columbia OneStop 
2p-4p 

Speaking Series 
Columbia OneStop  
9am-10:30a 
Communication Tips for 
A Successful Interview 
Columbia OneStop  
11a-12p 

How to use 
www.SCOneStop.org 
Lexington OneStop  
10a-12p 
Intro to PowerPoint 
Lexington OneStop  
2p-4p 
 

29 30 31  
What Does My Credit 
Score Mean for Me? 
Lexington OneStop  
3p-5p 
 

Advanced MS Office 
Programs 
Columbia OneStop  
1p-4p 
 

Mortgage Assistance with 
SC HELP 
Columbia OneStop  
10a-11a 
Careers in Welding 
Winnsboro OneStop 
2p-3p 
 

  

SPACE IS LIMITED. CONTACT CARRIE POWELL TO RESERVE YOUR SEAT(S) (803‐737‐4471, cpowell@midlandsworks.org)Midlands 
Workforce Center (OneStop), 700 Taylor Street, Columbia, SC. Central Midlands Council of Governments' WIA funded activities 
afford equal opportunity to the public. Auxiliary aids and services are available to individuals with disabilities upon request. Speech 
or hearing‐impaired individuals may use TTY Relay Service by dialing 711. 


